MyPhotoClub Instruction
Entering a Competition
Before You Start
You will receive an email from the Pennant Hills Photographic Club informing you that an account has been set up for
you, and providing you with a link and log-in credentials (user name/email and password).
Your first action should have been to log-in, change your password, and then review and update your profile. A separate
instruction for this is provided on our old and new websites.

Navigate to the PHPC MyPhotoClub Website
Using a web browser on computer or a mobile device, open the website as follow:
• The PHPC MyPhotoClub website is at https://pennanthills.myphotoclub.com.au.
• There is also a button with a link from the PHPC.org.au website home page.
Please note the screenshots in this document are taken from a desktop browser. Mobile device appearance will be
slightly different.
You should see the following (or similar) screen:

Enter your username or email and your password in the form and press Login.
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In place of the Login menu you will see a set of buttons on the top article on the home page that look something like
this:

Please note the Club Management button is visible only to Committee members.
There is also a short-cut menu just below the banner photo:

Click on either of the “Members area” buttons to be taken to the Members’ page, where you will be able to enter the
photo competition.
The instructions for this follows.
To leave the site, click the red Logout button. The public screen will be displayed. You may then close the page in your
browser.
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Enter a Photo Competition
The Members area page looks like this:

The menu items are self-explanatory.
Click on the button “Enter a Club Competition” (shown with a red arrow) to go to the Open Competitions page.
The page should look similar to this. The contents will change over time as competitions come and go.
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The mauve button (upper vertical arrow) if clicked brings up a pop-up help screen with links to the competition rules and
a page describing the subjects for the current year. These links open in separate tabs of your browser so you can refer
to them. Close the help pop-up when finished with it.

The green buttons below are ordered by month and show the competitions that are currently open. You may enter any /
all of the currently open competitions and also change your entries until their respective deadlines.
Click on a competition button to open the entry form for that competition (an example is shown with a horizontal red
arrow on the prior diagram).
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A page showing the entry form will open, as is shown below:

Some items of information to note on this page:
• Blue text at top, and small text below the mauve button contains the competition title – we use the following
notation: “YYCC – Day & Month – Open Only/Set Only/Open & Set (Subject for Set)”
• The mauve button replicates the previous pop-up help screen.
• The second row of small text specifies the closing time and date for the competition.
o Note that mid-year competitions’ deadlines will show an hour earlier but will adjust when we change
back to Eastern Standard Time. This is just the way the system handles daylight savings time.
• Then there is a form whose fields are appropriate for the competition. Most of our competitions allow a
maximum of 6 entries across 4 categories (Small Print, Colour Print, Monochrome Print, Digital Image) with a
maximum of 2 entries in any category. Each category will have drop down selections for Open or Set as
appropriate for the competition. The Poster Competition at the end of year allows for a maximum of 2 entries
which are Open and in Colour or Monochrome.
• Each row of the form represents a single entry:
o Select the category, media and Open/Set using the drop-down list in the Category column.
o Type in the title of your entry.
o Upload a reduced copy of your entry image file. It must be a JPEG file with maximum dimensions of 1920
pixels width x 1200 pixels height, and maximum file-size of 2 Megabytes. Note that portrait orientations
must also be no taller than 1200 pixels to upload. Please orient your uploads correctly. There is no
requirement for naming, but the name must contain only alphanumeric characters and spaces. The
system will inform you of any contraventions. For Digital Images, this will be the image that will be
projected and judged. For prints, bring your print to the competition to be displayed and judged.
• The green button at the bottom of the form provides a facility for you to print a sheet containing your entry
information and thumbnail images which you can then cut-up and stick to the back of your prints as labels.
• When you are finished, press the Submit button to complete your entry.
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A partially completed entry form will look similar to this:

You may press Submit at any stage and do not need to submit all entries at once.
After pressing Submit, the above form will look something like this:

From here you may:
• Add, Change or Delete your entry (top red arrow)
• Print labels for your entry (green button)
• Go back to another page by using any of the blue buttons at the top of the page or the shortcut menu in the
black bar.
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What Happens Next?
The purpose of the entry form is to register and record your entry ahead of the competition.
When the competition deadline is reached, the competition will be closed and prepared for judging.
It will not be possible for you to enter images after the competition deadline.
The Competition Secretary may consider admitting late entries if contacted and a compelling reason is provided, and
there is sufficient time left for judging preparation.
Entries that have not registered using this system will not be accepted for judging on competition evenings!
On competition nights, the Competition Secretary will have scoring sheets and/or an online tool that will record the
judge’s scores in the system. It is anticipated that both a manual record and an on-line record will be kept, at least
initially.
Once the scores are entered and checked, the competition results will be published.
The scores and all competition entries will then be available for viewing on the website. Buttons for these functions are
available in the Members area.
If you need help with this procedure, then please call or email the Competition Secretary. Contact details are on the
website. The relevant email is competition@phpc.org.au.

-End-
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